 Governing Documents

What is a Governing Document?
Governing Document is the name given by the Charity Commission to the document which contains the objects and rules of management for the charity.
What are we looking for?
This could be any of the following:

· A Trust Deed

· A Conveyance and Trust Deed

· A Lease and Trust Deed

· A Constitution

· A Charity Commission Scheme

No-one knows where it is!
Go to the Charity Commission website and search for the Charity by name or number. The page that comes up will provide you with the name of the Governing Document and date of origin. This may help you locate the document – if it does not, you can request a copy of the document held by the Charity Commission (a small charge will be made).

The Governing Document is a legal document – you cannot change it or update it unless you follow strict procedural guidance. Even then you cannot change the objects of the charity or a dissolution clause; nor can you give the trustees additional ‘powers’.

The Governing Document will state:

· The name of the charity

· The charitable objects of the organisation

· The number of trustees and how they are appointed/elected

· How meetings should be convened and managed

The Governing Document may also state:

· How the charity may be wound up or dissolved

· How the assets should be managed

· Arrangements for audit of the accounts

The Governing Document takes precedence over any other constitution or rules that may exist.

Every trustee (member of the management committee of the charity) should be given a copy of the Governing Document. 

